MHUHUCTEPCTBO HAVKH ¥ BBICIIETO OBPA30BAHUSA POCCUMCKOM ®ETEPALIUUA
¢benepansHOEe rocyqapcTBeHHOE O0M)eTHOE 06pa3oBaTelbHOe YUpeKISHHE BhIcIIEro 00pa3oBaHus

«POCCHUMCKUN BUOTEXHOJIOTUYECKUM YVHUBEPCUTET (POCBUOTEX)»

IIpunoxenune 7 “4

k npukazy POCBUOTEX
ot « Iy terNl 202% r. Ne /gf I~

H.B. Xyxosa

cond 2004 .

MNOJOXEHUE

OB OTJAEJIE TH®OPMAIIMOHHOI'O COIPOBOXKJIEHUS
INPUEMHOMN KOMUACCUN

Mocksa 2024



Conepxanue

1. OOIIIHE TTOTIOMKEHI. .. ..eeeeeeeeeeeeeeeeeeeeeeeeeeeeesseeeeeeeeeeeesssssasesssssseeesssssssssessrsreseesss 3
2. OCHOBHBIE BAIAUM . ...cevuunneeirennnneeeerenneeeeesseeeeeereenaeeeeseeneeee e eeeeeanaaseeeenasesseesnnns 4
3. OCHOBHBIE (YHKIIHH .....eeuveeuiresnieeenteesnteessteesnseesnseesnsesessessnsssessseesssessssessssesssessses 4
O 0 ——————— 5
5. Peanuzanius OTHOMOYUN PAOOTHUKOB OTHEMA.....uvvveeeeeerreeeeeeeinreeeeeeinreeeeeenneeens 6
6. OTBETCTBEHHOCTDH PAOOTHUKOB OTIEIIA ..evvvveeerrieerireeeireeesireeeesaneeeevneeesseeesennens 6
7. BzaumopeiicTBue ¢ paOOTHUKAaMH U CTPYKTYPHBIMH TIOAPAa3IeICHHUSIMH
YV HEBEPDCHTETA. c...veeeueteeeeitieesiiteeeeiteeesateeesttteesstteessbeeessnseeesnsneesassseeesnsssessssesessseeennnns 6
8. 3aKITIOUUTEIIBHBIC TTOTIOMKEHM . ovvvrrrrererererrreerreeeereeereerreeeeeeeeeeeeereerreeeeeeeeeeeeeeeesseseeees 7



1. O0uiue moJioKeHus

1.1. Hacrosiee ITonoxenue o6 otmene wHGDOPMAIIMOHHOIO COMPOBOXKIEHUSA
npueMHOi Komuccenu  (manmee - «llomoxeHue») dABISAETCS  HOKYMEHTOM,
PEryIMPYIONIAM  JeSATENbHOCTh OTHAeNna HH(MOPMAIMOHHOTO COIIPOBOXKIEHUS
OPUEMHOM  KOMHCCHM  (ellepalbHOrO0  TOCYJapCTBEHHOIO  OOHKETHOIO
00pa3oBaTeNIbHOTO  yUpeXAeHWs  BbICIIEro  obpaszoBaHmsa  «Poccuiickuit
ounorexnonoruueckui yamBepcuteT (POCBUOTEX)» (nmamee — VYHHBEpPCHTET,
POCBUOTEX).

1.2. Otaen nHGOPMAITMOHHOTO COTIPOBOXKICHUS IIPUEMHON KOMHUCCUH (Zajee —
CIpyKTypHOe TMOApasfeleHue) BXOAUT B  CTPYKTYpy HHGMOPMaLKOHHO-
BLIYHMCIIATENRHOTO IIeHTpa (nanee — MIBLI) YHuBepcurera.

1.3. CTpykTypHOE MOApa3[eleHNe CO30aHO Ha OCHOBAaHUH IIPHKa3a pPEKTOpa
U MOXeT OBITh pPEOpPraHW30BaHO MM JIUKBUIWPOBAHO HAa OCHOBAaHUH IIPHKa3a
peKTopa.

1.4. Pa6otarku CTpyKTYPHOTO TTO/Ipa3IelieHusI Ha3HAUat0TCsl K 0CBOOOXKIAFOTCSA
OT IOJDKHOCTH Ha OCHOBAHHUH IIPHKa3a peKTopa o MpecTaBiIeHuo aupexkropa MBI
U POPEKTOpA 110 KOMIUIEKCHOM O€30I11aCHOCTH.

1.5. CrpykTypHOe TIOApa3[esieHHe II0 BBINOJHEHHWIO 3a1a4, a TakKe
HCIIOJIHEHUIO (DYHKIIMOHATBHBIX 00s3aHHOCTEH paOOTHUKOB OTZAENa IOAYHUHSIETCS
mupektopy VBLI, a mo oOmuM opraHu3aliOHHBEIM BOIIPOCAaM AEATSIBHOCTH OTeNa
— MIPOPEKTOPY IO KOMILIEKCHOM 0€30MacHOCTH.

1.6. PykoBommrenem CTpyKTypHOTO IIOApAa3JIEI€HUS SBJISETCS HaYaIbHUK,
Ha3Ha4YaeMbIl Ha JOMKHOCTH U OCBOOOXKIaeMbIi OT NOJDKHOCTH IIPUKA30M PEKTOpA.

1.7. Ha BpeMs oTcyTcTBHs HadanbHUKa CTPyKTypHOTO MOApaseeHus (OTILyCK,
KOMaHIMPOBKa, OOJIE3HB U T.]1.), €T0 JODKHOCTHBIE IIpaBa U 00A3aHHOCTH IIEPEXOLST
K 3aMecTUTeNr0 HadaiabHuKa CTPYKTYpHOrO IOApPA3[EIeHUs WM WHOMY JIMIY,
3aMenaronieMy Hauanbauka CTpYKTypHOIO [TOApAa3IeNIeHN)s, Ha OCHOBaHHMHU ITPUKa3a
peKTOopa To MpeCcTaBIeHNI0 HadanbHuka CTPYKTYPHOTO ITOIpa3IeIeHuUsL.

1.8. CrpyKTypHOE TOIpa3[eieHue B CBOEH AEATEIbHOCTH DYyKOBOICTBYETCS
3aKOHONATENBFHBIMU akTaMu Poccuiickoit @emeparuu B cdepe 0Opa3oBaTENbHON
NEeATENLHOCTH W B JAPYTUX cdepax, [0 HalpaBIEHUAM KOTOPBIX YHUBEPCHUTET
OCYIIECTBISIET ~ CBOIO  JAEATEIBHOCTb, METOAWYECKAMHM W  HOPMATHBHBIMU
MarepuajaMd [0  IIPaBOBOM  JEATENLHOCTH, TPaXKTAHCKUM,  TPYIOBBIM,
aIMUHMCTPATUBHBIM IIPaBOM; HAJIOTOBBIM, OKOJOTHYECKHM, IPOLECCyalbHbIM
3aKOHOAATENLCTBOM;, YCTaBOM  YHUBEpcHTeTa U  JIPYyTMMH  JIOKaJbHBIMHU
mopmatuBHbIME ~ akTamu ~ POCBMOTEX  mo  BompocaMm,  OTHOCAIIAMCA
K HaIpaBJIEHHUIM [eSTeTbHOCT YHUBEPCUTETA, a TakxkKe HacToAuM Ilonoxernem.

1.9. Havanpauk CTPYKTYpPHOTO MOIpa3fesIeH)s CaMOCTOSTENILHO pacipeiessieT



00s3aHHOCTH MeXIy paboTHUKaMU CTPyKTYypHOTO TTOApa3IeIeHHS.

1.10. PaGotauku CTpyKTYypHOTO IOAPA3NEIEHUS, B TOM YHCIE, HaYalbHUK
OCYIIECTBIISIIOT CBOIO JIESITENbHOCTh HA OCHOBaHMM Hacrodulero IlonojkeHus
U TOJDKHOCTHBIX MHCTPYKIIUH, KOTOPBIe cofepkaT PyHKINHU, TIpaBa, 00SI3aHHOCTH U
OTBETCTBEHHOCTh pPabOTHHKOB, pa3pabaTeiBaioTcs HadadbHUKOM CTpPYyKTYpHOTO
TIOJIpa3IeICHUs U YTBEPKAAIOTCS PEKTOPOM.

2. OcHOBHBIE 32241

OCHOBHBIMH HAIIPaBJICHUSIMU JeSITeNbHOCTH CTPYyKTYpPHOTO TOApa3iesIeHus
SIBJISTEOTCSL:

2.1. Cosmanue, MonepHU3alMs U TOAIEpKaHHE HHPOPMAIMOHHBIX CHUCTEM
[IpremMHOM KOMUCCHHU.

2.2. O6Gecmeuenue WHMOPMAIIMOHHOTO COMNPOBOXKIECHUS CHUCTEM U CEPBUCOB
[IpreMHO KOMUCCHHU.

2.3. ObGecrieueHne B3aUMOJCUCTBUS BHYTPEeHHUX WHGOPMAITMOHHBIX CHUCTEM C
puemnuMu (Cymepcepsuc «Iloctymnenue B By3 onnaitay, «OMC I'MMA u npuemay).

2.4. O6mume 3a1a4y.

3. OcHoBHbIe GyHKIHA

OCHOBHBIMH HAaIpaBIeHUSAMU AedATeabHOCTH CTpPyKTypHOIO IIOApa3feNIeHus
SIBJISIFOTCSL:

3.1. Pa3paboTka, MoJiepHU3AIUS U HOJiep)KaHNe NH(OPMAIMOHHBIX CUCTEM H
cepBucOB [IpreMHOI KOMUCCHU B COOTBETCTBHH C TPEOOBAHUAMHU.

3.2 Obecneuenne WHGOPMAITMOHHON MOAEPKKHU MOIB30BaTENeH 10 paboTe ¢
CUCTEMaMHU U cepBrcaMu I IprueMHO KOMUCCHH.

3.3. Pa3paboTka ¥ MOJepHU3AIMS MEeXaHU3MOB HHTerpanuu ¢ CynepcepBUCOM
«ITocTymiieHre B By3 OHJIAWHY.

3.4. PaspaboTka U MojepHH3aIusl MexaHu3MmoB uHTerpanuu ¢ OUC I'MA u
npuema.

3.5. Pa3paboTka ¥ MOJEpHHU3AIMI MEXaHU3MOB MHTErPallil HH(OOPMAIMOHHON
cuctemsl POCBHMOTEX ¢ »3iexTpoHHOH HH(POPMAIIMOHHO-00pa30BaTeIbHON
CpeJIoi yHHBEpCHUTETa B UaCTU pabOThI C A0UTyPUEHTAMH.

3.6. Pa3zpaboTka ¥ MOJIepHU3AIM MEXaHU3MOB HHTErpalliil HHPOPMALUOHHOK
cucteMbl POCBMOTEX ¢ muuHbM KabuHeTOM AOUTYypHEHTA.

3.7. OcyiecTBieHne WHBIX (QyHKIUM, O0OECHEUYMBAIONMX BBIIOIHEHUE
ITOCTABJIEHHBIX IIEPe] OTAEIIOM 3a1a4.



4. CTpykTypa

4.1. CTpyKTypy ¥ IITaTHYH YHCIEHHOCTh CTpPyKTYypHOro MOApa3fesieHus
yTBEPXKAaeT PEKTOp YHHUBEPCUTETa II0 I[IPEICTABICHUIO KypPHUPYIOIIEro
IIPOPEKTOpa, UCXOMS U3 yCIOBUM U ocoOeHHOCTed nedaredbHOCTH CTpyKTypHOTO
opa3eeHus.

4.2. Haganpuuk CTpyKTypHOTO TMOJpa3/ielieHus] BBINOJHSIET O00S3aHHOCTH,
IIpeTyCMOTPEHHBIE COOTBETCTBYIOIIMM TPYIOBBIM [IOIOBOPOM M JOJDKHOCTHOMN
HHCTPYKITMEH, C KOTOpPOW OH 3HAKOMHUTCS B YCTAHOBJIEHHOM IOpSAKE IpHU
opOpMIIEHUH C Y HUBEPCUTETOM TPYIOBBIX OTHOILLIEHUH.

4.3. HaganpHuk CTpyKTypHOIO TIOAPA3ACIEHUS IO COTJACOBAHHUIO C
mupektopom MBIl wmmeeT mnpaBo mpemyiaraTh KypUPYIOIIEMY MPOPEKTOPY
KaHTUAATyphl Ha MPeAyCMOTPEHHBIE INTATHBIM pPACIHACAHUEM JOJDKHOCTHU
paboTHUKOB CTPYKTYypHOTO MOApPa3ieleHNs, KOTOpble Ha3HA4al0TCs Ha TOJDKHOCTD
1 OCBOOOXKTAFOTCS OT JOJDKHOCTHU MPUKA30M PEKTOpa Y HUBEPCUTETA.

4.4, K xomneTeHny HadyainbHUKa CTPYKTYpHOTO MOIpa3/ielieHus], B YaCTHOCTH,
OTHOCHTCS OpTaHU3allKs ¥ KOHTPOJIb 32 Pa0OTOH O yCIEeIMHOMY (KaueCTBEHHOMY,
OIIepaTUBHOMY ) TIOCTYDKEHHIO ITIOCTaBJIEHHBIX nepe CTpyKTypHBIM
Mo/ipa3/ieJieHuEM 3a/1ad, B TOM YHUCIIE:

- IUTaHUpOBaHWE paboThl W paAIMOHAIBHOE pacIpelelleHue IOJDKHOCTHBIX
obs3anHOCTEM  Mexnay  paborHukamu — CTpPYKTYpHOIO — IOJpa3lNelIeHHs W
KOOpIWHAIINS UX pabOThI;

- IUTAaHWPOBaHWE ¥ TPUHATAE Mep, HEOOXOOUMBIX U1 CO31aHUA 51
MOJJIEp)KaHUSI  BBICOKOTO  yPOBHSA  JEATENIBHOCTH  TPYLOBOIO  KOJIJIEKTHBA
CTpyKTypHOTO TOZApa3/ieleHus, HEelPephIBHOIO IIOBBINIEHUS KadecTBa pabOTEI
CTpyKTypHOIO ITOAPAa3eIICHHU.

4.5. TlpaBa u o00s3aHHOCTA PaOOTHUKOB CTPYKTYpHOIO IOIApasfelieHus B
mpoiiecce paboThl ONPeAesII0TCS COOTBETCTBYIOIIUMH TPYAOBBIMHU JOIMOBOPAMH U
JTOJDKHOCTHBIMYA MHCTPYKITUSMU, C KOTOPBIMHU OHU 3HAKOMSTCS B YCTAHOBIIEHHOM B
YHuBepcuTeTe MOpsAIKe.

4.6. Pabotarku CTpyKTypHOTO IMOApa3[eNeHUs B paMKaX, 3aKpEIUIEHHBIX 3a
HUMU TIOJJHOMOYHHI M IODKHOCTHBEIX O0S3aHHOCTEH, CIIOCOOCTBYIOT YCIIEIIHOMY
(kaueCTBEHHOMY, OIEpaTUBHOMY) IOCTH)KEHHIO 3azad, IIOCTaBIEHHBIX IIEepes
CTpyKTypHBIM IIOJIpa3eIICHAEM.

5. Peanu3zanus nosiHoMo4uii pa6oTHukoB Otaena

5.1. Pa6otuuku CTpyKTYypHOTO ITOAPA3IAEIEHUI UMEIOT IIPaBo:
5.1.1. 3ampamuBaTth ¥ MOJy4aTh OT CTPYKTYPHBIX IIOAPa3AeIeHUNH JOKYMEHTEI,
CBElIEHUs, CIIPaBKH, pAacYeThl, Ipyrue MaTepHuajbl U CBEAECHUA, HEOOXOAUMEIE I



OCYIIIECTBIEHUS AeATeIbHOCTH CTPYKTYPHOIO IOAPa3AeIeHUs.

5.1.2. [laBaTh CTPYKTYpHBIM IIOAPA3JIEICHUSIM U OTAENBHBIM CIEIUaIACTaM
yKa3aHWd IO BOIpOcaM, BXONAIMM B  KoMmmeTeHIMI0 CTpyKTypHOTrO
MIOJIpa3IeIICHu.

5.1.3. OcyIIecTBIATE MOATOTOBKY IIPOEKTOB HOPMATUBHBIX, OPTaHU3AIMOHHBIX,
METOOUYECKMX H© JPYyI'MX JOKyMEHTOB II0 IIOpY4YEHHSIM IIPOpPeKTopa IIo
KOMIUTIeKCHOU 6e3omacHocTH U nupekTopa MBI B pamkax cBoeil KOMIIeTEeHINH, a
TaK)K€ OpPraHM30BBIBATH WX IPEIBAPUTENBHOE OOCYXJEHHE JUIsl IOCIeMyIOIero
IpENCTaBICHUsI K  COIJIaCOBAHUIO,  YTBEPXKICHWIO B  YCTaHOBICHHOM
YHUBEPCUTETOM NOPSIIKE.

5.1.4. Brocuts npemioxenus nupexropy VMBIl mo Bompocam, BXOISIIUM B
chepy [HOeATEIBHOCTH OTAeNa, a TakkKe I0 paboTe [OPYrux CTPYKTYPHBIX
Mo/ipa3/ielieHuH B Mpefiesiax CBOeH KOMIIETEHIUH.

5.1.5. ®opmupoBaTh 3asBKYA Ha NMPHUOOPETEHUE CIEIUAIBHOTO MPOrPaMMHOTO
oOecrieueHus 110 HalpaBICHUIM, KaCarOIUMCs JeATEIbHOCTH OTAea.

5.1.6. Bosnoxenue Ha CTpyKTypHOE IOApa3leleHHWE U €ro COTPYIHUKOB
00s13aHHOCTEH, HE TIPETy CMOTPEHHBIX HACTOSIIIAM IT0JIOKEHUEM U HE OTHOCSIIUXCS
K IIpaBoBO# paboTe, He JOITycKaeTcs.

6. OTBeTcTBeHHOCTH paboTHUKOB OTaeNa

6.1. OtBeTcTBeHHOCTH CTPYKTYPHOTO TOAPA3ACICHUS:

6.1.1. Bcro TONHOTY OTBETCTBEHHOCTHM 3a KadeCTBO M CBOEBPEMEHHOCTH
BLIIIOJIHEHMSI BO3JIOKEHHBIX MOJIoKeHueM Ha CTpyKTypHOe oipa3ieieHue 3a1a4d U
GyHKIIMNA HeceT Ha4YaIbHUK OTHENa.

6.1.2. CremeHb OTBETCTBEHHOCTH JPYTUX COTPYIHHKOB CTpPyKTypHOTO
[IO/Ipa3ieIeHus] YCTaHABIUBACTCS UX JODKHOCTHBIMU HHCTPYKIUSMH.

7. B3aumopeiicTBue ¢ pa0OTHHKAMH U CTPYKTYPHBIMH NOApa3Ae/IeHUAMH
YuuBepcurera

7.1. CTpyKTypHOE TOJipa3lelieHhe OCYIIECTBIIIET CBOIO [EATEIBHOCTH BO
B3aUMOJIEMCTBHH C IPOPEKTOpaMHU, C OPYTUMHU CIyXk0aMHd U CTPYKTYpPHBIMHU
oJIpa3ieNieHus MU Y HUBEPCUTETA, & TaKXKe B IpEJeNaxX CBOEH KOMIIETEHIIMH CO
CTOPOHHUMU OPTaHU3ALASIMHU.

7.2. Ilo Bompocam B3auMozielcTBUS CTPyKTYpHOI'O IOAPA3AEIEeHUS U APYTHUX
CTPYKTYPHBIX IMOAPA3/IEICHUN B YHUBEPCUTETE MOIYT IIPHUHUMATBLCS OTAEIBHEIE
JOKYMEHTBI, PerJaMeHTUPYIOIIHe IIOPANOK B3aUMOIEHCTBHS, U KOTOPEIE MOIYT
SBJIATHCS HEOTheMIIeMOU dacThio HacTosAlero IlooxeHus.



8. 3akIrounTeNbHbIE MOJIOKEHUS
8.1. Hacrosiee Ilomo)xeHue COTNacOBBIBAETCS HAYAIBHUKOM CTPYKTYPHOTO
MOJIpa3IeJIEHUs U YTBEPIKIAETCSA PEKTOPOM.

8.2. M3MmeHeHHs U [OIOJHEHWSA B HacTosllee [lojmokeHue NIPUHUMAIOTCS
U YyTBEPKIAIOTCS B IIOPAIKE, YCTAHOBIECHHOM II. 8.1 HacTosmero [lonoxenus.
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