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1. O0uue NoI0KeHUs

1.1. Hacrosee Ilonoxenue o Ilpecc-cimysx6e (manee - «ITomoxxeHuey ) sBuseTcs
IOKYMEHTOM, PEryJUPYIOIKUM JesTenbHocTh [Ipecc-cimyx0pl  (hemepanibHOTo
rOCyIapCTBEHHOTO  OIOKETHOTO 00pa30BaTEBHOTO  YUPEXKAEHHUS  BBICIIETO
obpazoBanus «Poccuiicknil 6uorexHonmornyeckut yauBepcuter (POCBUOTEX)»
(nanee — Yuusepcuret, POCBUOTEX).

1.2. Tlpecc-cnyxba (manee — «lIpecc-cmyx0a») SABISETCS CaMOCTOSTENBHBIM
CTPYKTYPHBIM ITOJpaz/iefiecHiueM Y HUBepCUTeTA.

1.3. Ilpecc-ciayx0a co3gaHa Ha OCHOBAaHWM IpHUKa3a PeKTopa U MOXKeT OBITh
peopraHM30BaHa WU JIUKBAIMPOBAHA HA OCHOBAHUM IIPHUKa3a PEKTOpa.

1.4. Paboruuku [Ipecc-cmy>x0b1 Ha3HAYAIOTCS U OCBOOOXKIAIOTCS OT JOJDKHOCTH
Ha OCHOBAaHHUU IIpHKa3a peKTopa M0 NpeACTaBIeHNUIO HadaabHUKa [ Ipecc-ciyxKObl.

1.5. ITpecc-cinyx0a MoAUMUHSAETCS HEITOCPEICTBEHHO COBETHUKY IIPU pPeKTOpare.

1.6. PykoBogutenem Ilpecc-ciyObl SIBIsIeTCS HAYaIbHUK, Ha3HAYaeMbId Ha
TODKHOCTh U OCBOOOXKIAEMBIM OT HODKHOCTU IIPUKA30M PEKTOpa.

1.7. Ha Bpemst oTcyTcTBUS HauanbHUKa [ [pecc-cimyx 05! (OTIyCK, KOMaHIUPOBKa,
OO0JIe3HB U T.1.), €T0 JOJDKHOCTHEIE IIpaBa U 00SI3aHHOCTH MEPEXOIAT K MHOMY JIALLY,
3aMelaroeMy HadalbpHuka [Ipecc-ciayk0pl, HAa OCHOBaHMM IIpUKa3a PEKTOpa IO
npecTaBiIeHnto HadainbHuKa [Ipecc-ciryKOBbL.

1.8. [Ipecc-ciyxba B CBOEH JIeSITeIbHOCTH PYKOBOZACTBYETCS
3aKOHOJATENbHBIMU akTamMu Poccuiickoit denepauuu B chepe obpa3oBaTenbHOU
TesITeIbHOCTA W B APYrux cdepax, IO HaIpaBICHUSM KOTOPBIX YHUBEPCUTET
OCYIIECTBJISIET CBOIO AESATENbHOCTh, METOAUYECKUMHI U HOPMATUBHBIMU IIPABOBBIMU
aKTaM#, TPaXTAHCKUM, TPYAOBBIM, aJIMUHUCTPATHBHBIM IIPaBOM; HaJIOrOBBIM,
9KOJIOTUYECKHUM, MTPOIECCYaTbHBIM 3aKOHOAATEILCTBOM; Y CTABOM Y HUBEPCUTETA U
IpyruMu  JoKaidbHbeIMU HopMatuBHBIMU akTamu POCBUOTEX no Bompocam,
OTHOCSIIUMCS K HAIIPABJICHUSIM JIESITEILHOCTH Y HUBEPCUTETA, @ TaKKe HACTOSIIIUM
[Tonoxenuem.

1.9. Hawanpuuk [Ipecc-ciayx0bl caMOCTOSITEIPHO paclpenenseT 005S3aHHOCTH
Mex Iy paboTHUKaMu [Ipecc-ciry>xOBbl.

1.10. PaboTtuuxu [Ipecc-ciay:x0bl, B TOM YUCIIe HAYaJIBHUK, OCYIIECTBIISIOT CBOIO
IesITeTPHOCTh Ha OCHOBaHMM HacTosnero IlomoxeHuss W HOJDKHOCTHBIX
WHCTPYKIWH, KOTOPEIE conepkaT (PyHKLNH, ITpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh
pabOTHUKOB.

1.11. Permament pabGotel Ilpecc-ciyx0bl pa3pabaThiBaeTCs HavalbHUKOM
[Tpecc-cimyKObI U yTBEPIKIAETCS PEKTOPOM.



2. OcHOBHBIE 321241

OCHOBHBIMH HallpaBlIeHUSIMU IeATenbHOCTH [ Ipecc-ciykObI SBISIOTCS:

2.1. Hanonnenuwe o¢uuuanpHOro caiita YHUBEpCUTETa HEOOXOIUMBIMU
UHQOPMATMOHHBIMU ~ MaTepuaraMd B COOTBETCTBUM C  TpeOOBaHUSMU
3aKoHoOAaTeNnbCcTBa Poccuiickoil denepannu.

2.2. Benenue rpynmn (opuIMaTbHBIX aKKayHTOB YHUBEPCUTETA) B COLMATBHBIX
CeTsX.

2.3. Opranuzanus OpoBeeHUs Mpecc-KOH(pEepeHIUH, BCTped C COTPYIHUKaMU
YHuBepcuTeTa, OOIIECTBEHHOCTHIO, BBICTYIUIGHMH B CpPEACTBAaX MAacCOBOH
wHpOPMalUX peKTopa Y HUBEPCUTETA.

2.4. ObecrieueHne KOOPJIMHAIIMM CBsI3eN M HEIIOCPEACTBEHHOE OCYIECTBICHHUE
KOMMYHHKALUUA C HHQOPMALMOHHBIMM AareHTCTBaMH, TeJeBUIeHUEeM, pauo,
MepUOIMIECKUMU U3JaHUSIMHU (Ta3eTaMHu, )KypHaAIaMt ), CETEBBIMU PeCypcamu, B TOM
YHUCJIe OTPAaCIEBBIMH, NEATEIBHOCTh KOTOPBIX HE 3allpellleHa Ha TEPpPUTOpPUU
Pocculickoit ®enepanuu.

2.5. Yyactue B OpraHMU3alMUd MEPOIPHUATHUN, HAIPABJIEHHBIX Ha CO3JAaHUE U
TIOMYJIIPHU3AIII0 UMUKa 00pa3oBaTeNbHON opranu3ainy B Poccun u 3a pybexom.

2.6. BricTymienne B KauecTBe 0a3bl MPaKTUKKA IJII MPOXOKIEHHUs ydeOHOH,
IIPOW3BOJICTBEHHON (IO MPO(UII0 MOAIOTOBKM), IPENIUINIOMHON IIPAaKTHUK,
peanusyemblx B pamkax OIIOII mo 6mm3kuM IpodeccHOHaNbHON AesITeIbHOCTH
[Ipecc-cimy>x0bI HarlpaBIeHNSIM IIOATOTOBKH. ba3a pegocTaBIigeTCs B COOTBETCTBUU
C YTBEP)KIEHHBIM YYeOHBIM IIAaHOM U KaJeHAApHBIM Y4eOHBIM IrpapUKOM.

2.7. ObecrnedeHne YHUBEpCUTETA MeAua-mMaTepualiaMy, OpraHusaus
MIPOU3BOJICTBA BUIEOKOHTEHTA, OCBEILAIOIINX Pa3IUYHbIE ACIIEKTEl NEATEIbHOCTH
YHuBepcurera.

2.8. OcylecTBiIeHUE NEITENBHOCTH [0 ONTUMHU3ALUU CTPYKTYpbl U
conepsxanus caiita POCBMOTEX.

3. OcHoBHBIE PYHKIUH

OCHOBHBIMU HanpaBJICHUSIMU ACATCIIBHOCTU Hpecc—cnyxc6m SABJIAKOTCA.

3.1. OmnepatuBHOe WHPOPMUPOBaHUE OOILIECTBEHHOCTH O MEATEIBHOCTH
YHuBepcurera.

3.2. Cozmanue uWHGOPMAIIMOHHO-HOBOCTHBIX MAaTEpUANIOB O HAEATEIIbHOCTH
YHUBEpCUTETA.

3.3. Peanuzanus KOMMYHUKATHBHOW CTpaTEeruy Y HUBEPCUTETA.

3.4. MudopmaioHHOE HACHIIIEHHE (TEKCTHI, COOOIIeH s, CIoranbl, GOTo- U
BHleOMaTepHaibl) BeO-pecypcoB YHHBepcUTeTa X OQUIMANBHBIX aKKayHTOB
yHI/IBepCI/ITCTa B COHMAJIBHBIX CCTAX.

3.5. MadopmanmoHHOE COPOBOXK/ICHNE BHY TPEHHUX U BHEIITHUX MEPOIPUATHH



C yyacTheM YHUBEpPCUTETa, UX (POTO- U BUAEOCHEMKA.
3.6. Cozpanue uH(GOPMaMOHHBIX, PEKIaMHBIX U UMUIKEBBIX BUIEOPOIUKOB 00
YHUBEpCUTETE.
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3.7. OGecrieueHue  HaAJEXaIIero  HUCIONHEHWS  y4yeOHOHW  MPaKTHKHU
0003HAaYeHHOMY IPUKa30M KOHTHHTE€HTY 00y4aroIerocs.
3.8. COB,HaHI/Ie JOKYMEHTAJIbPHOI'O U PEIIOPTAKHOT'O BUACOKOHTEHTA.

3.9. Co3maHue PONMKOB pPa3IUYHOM HAMpaBlIeHHOCTHU: Ipe3eHTauus, o030p,
MHCTPYKLUSI, UHTEPBBIO, OT3bIB, KEIC, KOPIIOPATUBHOE BUJIEO.

3.10. Co3pmanue polMKOB B Pa3NU4YHBIX (opMmaTax: TOPHU30HTAIbHBIM,
BEPTHUKAJIBHBIN, KBaIpaTHBIM.

3.11. MoHTax BUIEOKOHTEHTA.

3.12.  CosmaHue, peTYIIMPOBAHHWE W  ITOATOTOBKA K  IyOiIuKaluu
(poTOMaTEepHraNOB.

3.13. BepcTKy cTpaHull canTa.

3.14. Bepctky miabiona caira.

3.15. TlogxmroyeHue MOIyJied u (QpeiMBOPKOB.

3.16. Crenwanu3upoBaHHYIO BepcTKy (B cooTBeTcTBUM C [Ipukasom
DenepanbHOU CITYKOBI 110 HAA30pY B chepe oOpasoBanus u Hayku oT 04.08.2023 Ne
1493 «O6 ytBepkmenun TpeOoBaHUI K CTpyKType O(HIMAIBHOIO CcaiTa
00pa3oBaTeIbHON OpraHU3alUU B MUH(POPMAIMOHHO-TEIEKOMMY HUKALIMOHHON CETH
«uateprer 1 HopMaTy NMpeacTaBleHus HHPOPMaLAN»).

3.17. Tlybnuxanuio cBeeHUH O 3alUTax AUCCEPTaLlUH.

3.18. IlyOnukamuio CBeNEHUW O IIOAPA3NEIEHUAX YHHBEPCHUTETa U HX
NesiITeIbHOCTH.

3.19. IlyOnukanuio cBeIeHUN IPUEMHON KaMIIaHUH.

3.20. BszaumopeiicTBue ¢ pabOTHUKAMHU YHHBEpPCHUTETa II0 BOIPOCaM
0OHOBIEHHUS UHMOPMALIUU Ha CaiTe.

3.21. Hanucanue pernaMeHTOB U UHCTPYKIUH 10 HAIIPABIECHUIO NESITEIbHOCTU
[Ipecc - ciyxOB5L.

4. CTpykTypa

4.1. CTpyKTypy ¥ LITATHYIO YUCIEHHOCTH [Ipecc-ciry>xObl yTBEPKIAET PEKTOP
YHUBepCcUTEeTa MO IPEACTABICHHUIO KypUPYIOLIETO COBETHUKA IIPUM PEKTOpare,
MCXOJIS U3 YCIIOBHE 1 ocobenHocTel nesrensHocTH [Ipecc-ciy kOBl

4.2. Hauanpauk IIpecc-cirykOBl BBIIONHSET 0053aHHOCTH, IIPENLyCMOTPEHHEIE
COOTBETCTBYIOIIUM TPYAOBBIM JOTOBOPOM M JOJDKHOCTHOM WMHCTPYKLIMEH, C
KOTOpOYW OH 3HAKOMWTCS B YCTAHOBIEHHOM IIOpsAIKE IpU O(QOPMIEHHU C
YHUBEPCUTETOM TPYIOBBIX OTHOILIEHUH.

4.3. Hauanpauk Ilpecc-cimy>x0bl uMeeT MpaBo Ipemiaratb KypHUpPYyIOLIEMY
COBETHUKY IIpU peKTopare KaHAUAATypbl Ha IPelyCMOTPEHHBIE INTATHBIM



pacmucaHueM MOJKHOCTH paboTHUKOB IIpecc-ciy k0Obl, KOTOpble Ha3HAYAIOTCH Ha
JOJDKHOCTB U OCBOOOXKIAIOTCS OT TOJKHOCTH IIPUKA30M PEKTOpa Y HUBEPCUTETA.

4.4, K xommnereHuuun HauaigpHHKa [Ipecc-ciykObl, B 4aCTHOCTHU, OTHOCUTCS
opraHusanus ¥ KOHTPOIb 3a paboTod Mo ycrnemHoMmy (KadyeCTBEHHOMY,
OlepaTUBHOMY ) NOCTHIKEHHUIO TIOCTaBIEeHHbIX epe [Ipecc-cimy 60t 3a1a4, B TOM
quCIe:

— TulaHupoBaHMe paboTBl U palMOHANBHOE pacHpeneieHre TOHKHOCTHBIX
o0s3aHHOCTEN Mexny paboTHUKamu [Ipecc-ciyKObl U KOOpAUHALIUS UX PabOTEI;

— IUTAHUPOBAHWE U TMPUHITHE Mep, HEOOXOAMMBIX M CO3LAaHUA U
MOJEPIKaHUsT BBICOKOTO YPOBHS NESTENbHOCTH TpyZoBoro Komektusa [Ipecc-
CIy KObI, HEIIPEPBIBHOTO MOBBILIEHUS KauecTBa paboTel IIpecc-ciryKOBbl.

4.5. TlpaBa u obs3aHHOCTH paboTHUKOB lIpecc-ciry>k0Bl B mpoliecce padOThI
OIPEIEIITIOTCS. COOTBETCTBYIOIIUMHU TPYJOBBIMH JOTOBOPAMH U JOJDKHOCTHBIMU
HHCTPYKIUSIMHU, C KOTOPBIMU OHHM 3HAKOMSITCS B yCTAHOBJIIEHHOM B Y HUBEPCHUTETE
MOPSIAKE.

4.6. PabotHuku [Ipecc-ciay k05l B paMKax 3aKpeIlIeHHbIX 32 HUMHU II0JTHOMOYHH
U JIOJDKHOCTHBIX OOSI3aHHOCTEH CIIOCOOCTBYIOT YCIIEIIHOMY (KaueCTBEHHOMY,
OIlepaTHBHOMY) JIOCTHIKEHUIO 3a/1ad, 1I0cTaBleHHbIX Iepen IIpecc-ciryx00i.

5. Peanuzauus monnomounii paboruukoB Ilpecc-ciayxO0bI

5.1. Pabotauku IIpecc-ciayx0bI UMEIOT IPaBoO:

5.1.1. 3ampamuBaTh U MOJIydaTh OT CTPYKTYPHBIX IOAPa3eIeHUN TOKYMEHTEI,
CBEJIeHMs, CIIPABKU, PACUETHI, IPYTUe MaTepUuaibl U CBeIEHUS, HEOOXOAUMBIE IS
OCYLIECTBIEHMsI fesiTelIbHOCTH [Ipece-ciy KOBl.

5.1.2. JaBaTh CTPYKTYPHBIM MOAPA3JEICHUAM U OTHEIBHBIM CIIELHAIUCTaM
yKa3aHus [0 BOIpOcaM, BXOISIIIUM B KoMIeTeHIuto [ Tpecc-ciryxObl.

5.1.3. Bectu mepenucKky @O KOPIOPAaTUBHOW 3JIEKTPOHHOM II0YTE WIIU
MeCCeHKepaM B yCTAHOBIEHHOM IIOPSIKE CO CTOPOHHUMH OpPraHU3alUsAMU II0
BOITPOCaM, OTHECEHHBIM K KomMrieTeHIuH [Ipecc-ciry kOBl

5.1.4. TTpuBnexats k padote [Ipecc-ciyx0bl paOOTHUKOB NPYTUX CTPYKTYPHEIX
MoApasleleHnii YHUBEpPCUTEeTa IO COIVIACOBAHUIO C DPYKOBOAMTEISAMM ITHUX
CTPYKTYPHBIX OJpa3aeIeHUH.

5.1.5. O6paratbcsi K PYKOBOACTBY YHHUBEpPCUTETa, K JHLY, KypUPYIOLIEMY
paboty [Tpecc-ciry KO C MPeJI0KEHUSIMH, HampaBJIeHHBIMU Ha
CoBepIIeHCTBOBaHKE paboThl IIpecc-ciayKOEL.

5.1.6. [Tonp30BaThCs VHBIMU IpaBamu, MpeNyCMOTPEHHBIMU
3aKoHoarenbcTBOM Poccuiickoi @enepanun.



6. OTBeTCTBEHHOCTh PA60THUKOB IIpecc-ciyKObl

6.1. OtBeTcTBEHHOCTH [Ipecc-cmyKObr:

6.1.1. Bcro MOMHOTY OTBETCTBEHHOCTHM 34 KadeCTBO U CBOEBPEMEHHOCTH
BBIIIOJIHEHMST BO3JIOKEHHEBIX MojiokeHueM Ha Ilpecc-ciyx0y 3amad U (QyHKIUH
HeceT HaYaIbHUK [Ipecc-ciy kOrbI.

6.1.2. CreneHb OTBETCTBEHHOCTH JPYrUx COTPYIHUKOB I[Ipecc-ciyskObl
YCTAHABIIMBAETCS B COOTBETCTBUU C UX JOJIKHOCTHBIMU UHCTPYKIUSIMHU.

7. BzaumopeiicTBHe ¢ paOOTHUKAMHU H CTPYKTYPHBIMH NOApa3aeJeHHAMHU
Yuupepcurera

7.1. Ilpecc-cityx0a OCyIIECTBISET CBOIO AESATENBHOCTh BO B3aUMOIEHCTBUN C
MPOPEKTOpaMU, C JPYTUMH CIyKO0aMM U CTPYKTYpPHBIMU IOIAPa3AeIeHUIMU
VHuBepcuteTa, a Tak)Ke B Ipenenax CBOEU KOMIIETEHIMH CO CTOPOHHUMHU
OpraHu3alusIMH.

7.2. ITo Bompocam B3aumomeicTBus Ilpecc-ciayk0bl U APYyIUX CTPYKTYPHBIX
moapa3fesieHnii B YHUBEPCUTETE MOTYT IPUHUMATECS OTHENBHBIE IOKYMEHTEI,
KOTOpblE CTaHyT pPerjiaMeHTUPOBATh IOPSAOK B3aUMOAECHCTBUS HACTOSIIETO
[Tonoxenus.

7.3. Bo3noxenue Ha [lpecc-cimyx0y U ero COTpyIHHKOB 00s3aHHOCTEH, He
MPeIyCMOTPEHHBIX HACTOSIIIUM IIOJOKEHHEM U HE OTHOCAIIMUXCS K IPaBOBOMU
paboTe, He JOIly CKaeTCsl.

8. 3ak/ounTe/IbHbIE MOJIOMKEHH S

8.1. Hacrosmiee [Tonosxenue cornacoBeIBaeTcsl HadyaIbHUKOM [Ipecc-ciryxObl 1
YTBEPKAaeTCsI PEKTOPOM.

8.2. HM3MeHeHHs W [OMNOJHEHHs B Hactosmlee I[lojiokeHHe NpPUHUMAIOTCS
U YTBEP KIAIOTCs B ITOPSIAKE, YCTaHOBIEHHOM II. 8.1 Hacrosmero Ilonoxenus.

Pazpaborano:

Hawanbuuk IIpecc-cnyx0n1 B.A. XypTtuna
Cornacosaso:

CoBeTHUK IIpU peKTopaTe M.A. bop3enko
HauanbHUK FOpUIUYECKOTO OTAEIIa //;/ ? M.B. bepezoga
HauanpHMK OTIENA KaIpOB é /r’v T.W. Imutpyk



